
How to register
your child
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1 . ) B E C O M E A M E M B E R

Scroll down and click "devenir membre". Fill out the

form with your PARENT information. Click submit.

You will receive a confirmation e-mail shortly. Click

the link to confirm your membership.

2 . ) A C C E S S T H E M E M B E R

A R E A

Glad to have you on board! Our team will send you

a unique username (utilisateur) and password (mot

de passe). On www.key-english-school.ch/espace-

membre/, click on "me connecter", enter your login

info and click "connexion".

3 . ) A D D Y O U R C H I L D T O

Y O U R P R O F I L E

Click on "ma famille" (my family) and then the

green button "ajouter" (add). Enter your email and

your child's name and birthdate. Click "enregistrer"

(register).

4 . ) S E L E C T A C O U R S E

On the left side of the screen, click on "inscriptions

aux activités" (registration for activities). Select the

course appropriate to your location and child's age

from the dropdown menus. Click "inscrire" to

register. Another dropdown menu will pop up. If

you are registering 2 or more children, choose

"OUI". Otherwise, select "NON" and click

"enregistrer". Verify that the course information is

correct then hit the green button on top marked

"enregistrer les inscriptions". That's it!

5 . ) C H E C K Y O U R C H I L D ' S

R E G I S T R A T I O N S T A T U S

You can go to "ma famille" to see the status of the

registration.

En attente de traitement: registration pending

Attente de validation: registration is completed, but the

class is waiting to be validated

Validé: the class is validated and you're all set!

W E L C O M E T O O U R C O M M U N I T Y

S T I L L  H A V I N G  T R O U B L E ?

We're here for you! Contact-us !




